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ANNEX A 
APPLICATION FORM

Call for Proposals 
for 

the formulation of 

Local Safety Diagnosis 

in the 13 cities/municipalities of Pcinjski and Jablanicki Districts
	Name of applicant:
	


	Dossier No
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PBILD Peacebuilding and Inclusive Local Development 

A UN Joint Programme

Promotion of Peacebuilding in South Serbia Component 

Financed by the Spanish MDG Achievement Fund

NOTICE
Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by UN-HABITAT.

Please read and complete this form with all due care, in accordance with the guidelines for this Call for Proposals.

Please note that the evaluation of your proposal will only be performed if the proposal is complying with the criteria set by the Administrative check and the Eligibility verification.

I. THE PROJECT
1. DESCRIPTION

1.1 Title 
Formulation of Local Safety Diagnosis
1.2 Location 
11 Municipalities of Bojnik, Crna Trava, Lebane, Vlasotince, Medvedja, Bosilegrad, Bujanovac, Presevo, Surdulica, Trgoviste and Vladicin Han and 2 Cities of Vranje and Leskovac
1.3 Cost of the Project and amount requested from UN-HABITAT

	Total cost of the Project

	US $ 


Please note that the cost of the Project have to be expressed in US Dollars. 
1.4 Summary

Maximum 1 page 

	Duration of the Project
	3.5  months

	Partner(s)
	

	Expected results/Outputs
	

	Main activities
	


1.5 Detailed description of activities

Maximum 3 pages.  Include the title and a detailed description of each activity to be undertaken to produce the results, justifying the choice of the activities and specifying where applicable, the role of each partner (if any) in the activities. In this respect, the detailed description of activities must not repeat the action plan (see section 1.9).

1.6 Methodology

Maximum 2 pages.  Detailed description of:

1.6.1 Methods of implementation and reasons for the proposed methodology

1.6.2 Procedures for follow up and internal/external evaluation

1.6.3 Description of the role and participation of various actors in the Project (local partner, target groups, local authorities, etc.), and the reasons for which these roles have been assigned to them. 
1.6.4 Team proposed for implementation of the Project (by function: there is no need to include the names of individuals here)

1.6.5 Main means proposed for implementation of the pilot initiative (equipment, tools…)

1.7 Duration and work plan

The duration of the Project will be 3.5 months.

The work plan should not include detailed descriptions of activities, but just their title (please ensure that these match the titles listed in section 1.7). Any weeks/months without activities must be included in the work plan and the duration of the Project.

The work plan must be drawn up using the annexed format (see Annex C of this Call of Proposals).
1.8 Concrete outputs

Maximum 1 page. Be specific and quantify outputs as much as possible. 

1.9 Sustainability  

Maximum 2 pages.  Please distinguish between the following two dimensions of the sustainability:

1.10.1 Institutional level (Will there be local "ownership" of Project outcomes?)

1.10.2 Social level (Which will be the impact of the Project in terms of social cohesion, etc?)

2. BUDGET PLAN 

Fill in Annex B to this Call of Proposals to provide the budget breakdown. 
Please note that in Annex B there are two different pages to be completed: applicants should also indicate the payment schedule.
II.
THE APPLICANT

1. IDENTITY

	Full legal name :


	

	Acronym :


	

	Legal status:
	

	Official address:

	

	Postal address:


	

	Telephone number: Country code + city code + number
	

	Fax number: Country code + city code + number
	

	E-mail of the Organisation:
	

	Website of the Organisation:
	

	Contact person for this Project :
	

	Contact person’s email address :
	


Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to UN-HABITAT. UN-HABITAT will not be held responsible in case it cannot contact an applicant.
2. DESCRIPTION OF APPLICANT

2.1 When was your organisation founded and when did it start its activities?

2.2 Which is the purpose of your organisation?

2.3 What are the main activities of your organisation at present and in which areas of Serbia are they carried out?

2.4 List of the management board / committee of your organisation

	Name
	Profession
	Nationality
	Position
	Years on the board

	Ms
	
	
	
	

	Mr
	
	
	
	


2.5 Description of the membership of the organization, indicating:

	Total number of members
	
	Names of organizations that are members (if applicable)
	Country

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. CAPACITY TO MANAGE AND IMPLEMENT PROJECTS
3.1 Experience of similar initiatives/projects in Serbia and in South Serbia (please specify Districts/Cities/Municipalities) 
Maximum 4 pages. Please provide a detailed description of projects managed by your organisation over the past years in Serbia in the fields covered by this Call for Proposals, taking care to identify for each project:

3.1.1 the object and location 

3.1.2 the achieved results 

3.1.3 your organisation's role (lead manager or partner) and its degree of involvement in the project
3.1.4 the cost
3.1.5 donors or co-funding partners (name, amount contributed)

This information will be used to assess whether you have sufficient and stable experience in Serbia of managing projects in the same sector.
3.2 Resources

Maximum 1 page. Please provide a description of the various resources which your organisation has access to (in Serbia), and in particular of the following:

3.2.1 Annual income over the last three years at local/national levels
3.2.2 The number of full-time and part-time staff by category (e.g. number of project managers, accountants, etc), indicating their place of employment

3.2.3 Equipment and offices

3.2.4 Other relevant resources (e.g. volunteers, associated organisations, networks that might also contribute to implementation).

This information will be cross-checked with the supporting documents provided by you (listed in point 3 of the Call for Proposal) and then used to assess whether you have sufficient resources to implement the Project you propose.
3.3 Declaration
I, the undersigned, being the person responsible in the applicant organization for the Call for Proposal, certify that:

a) the information given in this application is correct; and

b) the applicant and its partners (where applicable) are eligible to apply to this Call for Proposals; and

c) the applicant has the sources of financing and professional competence and qualifications needed for implementation of the proposed Project. 

	Name:
	

	Position
	

	Signature:
	

	Date and place:
	


III.
PARTNERS OF THE APPLICANT PARTICIPATING IN THE PROJECT
1. DESCRIPTION OF THE PARTNERS

This section must be completed for each partner organisation. You must make as many copies of this table as necessary to create entries for more partners.

	
	Partner 1

	Full legal name (business name)
	

	Legal status
	

	Official address
	

	Postal address 
	

	Contact person
	

	Telephone number
	

	Fax number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to role in the implementation of the proposed Project
	

	History of cooperation with the applicant
	

	Role and involvement in implementing the proposed Project
	


Important: 
This application form must be accompanied by a signed and dated partnership statement from every partner, in accordance with the model provided on the next page.

2. PARTNERSHIP STATEMENT

Important: This declaration must be provided by each partner.
A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the Project funded by UN-HABITAT. To ensure that the Project runs smoothly, UN-HABITAT requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.

1. All partners must have read this application form and understood what their role in the Project will be before the application is submitted to UN-HABITAT.

2. All partners authorise the lead applicant to represent them in all dealings with UN-HABITAT in the context of the Project’s implementation and to sign the agreement with UN-HABITAT if the contract is awarded. All partners commit to their respective obligations as set out in the submitted Project proposal and understand that these will be their respective obligations under the agreement with UN-HABITAT if the contract is awarded.
3. The applicant must consult with his partners regularly and keep them fully informed of the progress of the Project.
4. All partners must receive copies of the reports - narrative and financial - made to UN-HABITAT.

5. Proposals for substantial changes to the Project (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to UN-HABITAT. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to UN-HABITAT.

I have read and approved the contents of the proposal submitted to UN-HABITAT. I undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and place:
	























� 	The number of pages mentioned are the maximum, and can be reduced 
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